        Contact Letter (Inheriting Tenants)
Dear __________,

You probably know already that the building where you live has changed hands.  Because tenants usually feel some apprehension every time such a changeover occurs, we would like to take this opportunity to clear the air by letting you know just what you can expect in the future about a few things.

DEPOSITS…One special concern you must have is your deposits.  We are concerned, too, and we want to make absolutely certain that all of your deposits are credited to you.  To avoid any misunderstandings about your deposits and other matter related to your living here, we would like you to answer the questions on the sheet attached.  They are questions which you should be able to answer quickly from memory or by referring to information readily available to you.  Please do so as soon as possible and return your answers to us in the envelope provided.

PAYMENT BY CHECK OR MONEY ORDER…Since it is unwise for anyone to keep or carry cash around in large quantities, we request that you pay your rent by check or money order (made payable to us exactly as underlined below).  You will be protected and so will we.
PROMPT PAYMENT…You are expected to pay your rent within three days after the due date.  For example, rent due on the 1st of the month must be paid by the 4th at the very latest.  If you anticipate being late beyond that for any reason whatsoever, please let us know beforehand.  If you don’t, we will assume that you are deliberately avoiding payment and we will immediately serve you with the notice which starts the eviction process.

MAINTENANCE…We expect you to pay your rent promptly and you can expect us to respond promptly to maintenance problems.  Sometime within the next week we will visit you to inspect for any building maintenance work that should be taken care of.  You can help by starting now to make a list of such work which you notice around the house.

RENTAL AGREEMENT…We will also stop by soon to explain to you the standard rental agreement we use and we will leave you with a copy of your own.

We are reasonable people and we will try anything within reason to make living here enjoyable for you, but naturally we need your cooperation.. If we have it, we will get along well together and we can all take pride in this place that you call home.

                                                                            Sincerely,

                                                                            Landlord
                                                                            X Properties, LLC
