                         Late Rent Fee Due
Dear ________,

Thank you for your rent payment.  As stated in your rental agreement, however, when rent payments are not received by _____,  you must pay additional rent because of a late charge due or because you did not qualify for the rent discount.  The required additional amount was not included in your payment and is therefore now due.

Please send the additional required rent amount of $_______ at once to bring your credit balance up to date and remove it from the delinquent list.  This amount must be paid within _____ days from the date of this notice.

Thank you for your prompt cooperation.

Sincerely

